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Introduction

Tezpur Social Service society (TSSS) is the social wing of the Diocese of Tezpur. The society is registered
in the year 2005 under society Act.1860. It has vast experience in implementing various social development
projects. Organization is rendering service to rural poor women, children, farmers and flood affected
victims of 6 districts i.e. Sonitpur, Nagoan, Udalguri, Biswanath, North Lakhimpur and Dhemaji of Assam.
TSSS stands for the promotion ofjustice, peace and development. It works with socially and economically
backward sections of the society, irrespective of class, creed, gender, race, sex. Priority is given to women
and children, small and marginal farmers, tribal's, the backward classes and the minorities who are socio-
economically poor and marginalized. Based on the past experienced the organization feels the need of
resource mobilization policy for the organizatron. The Child protection policy of Tezpur Social Service
Society aims a safe and nurturing environment for all children in our care. This policy outlines our
organizations approach to preventing, identifying and responding to child protection concerns and is a

testament to our dedication to protecting the rights and dignity of every child.

Vision: "Formation of Just and Self - Sustaining Society based on the Human Values"

Mission: "To promote the integral development of the poor and marginalized through concentization
and people's organization

Preamble:

TEZPUR SOCIAL SERVICE SOCIETY (TSSS) is committed to creating a safe and nurturing environment
for all children. We believe that every child deserves to be protected from harm, abuse, and exploitation.
This Child Protection Policy is designed to ensure the well-being and safety of children in our care, and to
promote a culture of prevention, reporting, and response to child protection concerns.

We recognize that children are vulnerable and require special protection, and we are dedicated to upholding
their rights and dignity. This policy outlines our commitment to preventing child abuse, responding to
incidents, and providing support to children who have experienced harm.
We strive to create a safe, respectful, and inclusive environment that promotes the physical, emotional, and
spiritual well-being of all children. This policy is a testament to our commitment to protecting the most
vulnerable members of our community and ensuring that they receive the care and support they deserve.

The scope of the TSSS Child Protection Policy includes:
l. Applicability: This policy applies to Governing Body members, all staff, volunteers, contractors, and

partners of TSSS who work with or around children.
2. Settings: This policy covers all settings where TSSS operates, including schools, centers, and other

programs.
Activities: This policy applies to all activities, events, and programs organizedby TSSS for children.
Reporting: This policy outlines procedures for reporting suspected child abuse or neglect.
Response: This policy provides guidelines for responding to child protection concerns, including
incidents, allegations, or suspicions of abuse.
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Purpose ofPolicv

TSSS is committed to creating and maintaining an environment, which is conducive to promotion of the rights of all children.

Thereby, it is also committed to prevent and deal with all kinds of abuses and exploitation of childten. Hence,

. TSSS is committed to actively prevent child abuse.

. TSSS takes positive action to prevent child abusers becoming involved in anyway in her operation and takes $ringent

measures to prevent parlners liom employing child abusers.

Definitions:

child

A "iuvenile" or "child" means a person below the age of 18, as per sectiol S.2 (35) ofthe Juvenile Justice (Care and Protection

of Children) Act, 201 5. This is in conformity with tll\CRC, 1 989(Article 1 ).

Chiltl Protection:

Child PLotection refers to the responsibility ol TSSS to ensure that its staff, operations and programs do no harm to children; and

that they do not expose children to the risk of harm and abuse. Any concerns the organization has about the safety within

communities in which they work are repoded to the appropriate afihorities.

All the four major rights of children as enshrined in United Nation Convention on the Rights of Children (UNCRC)viz. Right to

Survival; Right to Development; Right to Protection; Right to Participation shall be protected and secured.

Child Abuse:

Child abuse is a state of emotional, physical, economic and sexual maltreatment meted out to a person below the age of eighteen years,

(WH0) Child abuse is a violation of the basic hurnan rights of a child. Child abuse has serious physical and psycho-social

consequences which adversely affect the health and overall well-being ofa child.

Child abuse refers to the intended, unintended or perceived maltreahnent of the child, whether habitual or not, including any act,

deed oL word that debases, degrades or demeans the intrinsic worlh and dignity of a child.

Child Sexual Abuse is er,idenced by an actir,itv betn,een a child and an adult or another child who, by age or development, is in a

relationship of responsibility, trust 0r power; the activity being intended to grati$ or satisfy the needs of the otheL person. This may

include but not limited to:

1. The inducement or coercion of a child to engage in any unlawful sexual activit5,l

2. '[he exploitative use of child in prostitution or other unlawful sexualpractices;

3. The exploitative use ofchildren in pornographic perfonnances and materials; and

4. following or gazing upon children with sexual intent or passing comments with sexual content or showing

pornography children.

Conuuercial or other exploitntion of t child refers to use of a child in work or other activities fbr the benefit of others. I'his includes, but

is not linrited to, child labor and use olchildren for prostitution. These activities ale to the detriment of the child's physical or

rnental health, education or spiritual, moral or social-emotional development.

Conttct tpith children means working on an activity or iu a position that invoives 0r lnay involve any interaction with
childLen. no matter how minimal due to the nature of the rvork environment. This includes indirect interaction with children in

the comrnunity.

Enotional Abuse is the persistent emotional i1l{reatment of a child that adverselr, af}'ecls his or herself-perception and development.

It includes the f-ailure to provide a developmentally appropriate, supportive environment, including the availability of a
primaLy attachmenl figure, so that the child can develop a stable and full range of emotional and social competencies commensurate

with her or his personal potential, and in the context of the society in which the child dwells, There rnay also be acts toward the

child that cause 0r have a high probability of causing ham to the child's health or physical, mental, spiritual, moral or social

developntent. These acts must be reasonably within the control of the parent or person in a relationship of responsibility. trLr$ 0r power.

Acts include restriction of movement, pattems of belittling, denigrating" scapegoating, threatening, scaring, discriminating,

ridiculing, or other non-physical forrns of hostile or rejecting treatment (WI{0, 1999).
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xrgt.rt and negligent treatment are the intentionalor unintentional in attention or omission on the part ofthe family or caregiver to provide

l,orihe health and-der,elopment olthe child in al1 aspects in the context ofresources reasonably available to them and which causes, or has

the pote,tial of cagsing, haln to the child's health or development. This includes the tailure to properly supervise and protect

children ti'om harm as much as feasible.

phvsical Abuse is the actual or potential phisical hann caused bi,'an action or lack ofaction, which is reasonably within the control ofthe

paient oL person in a position of responsibility" power or trust. There may be single or repeated incidents.

Corporal punishmelt means any behavior such as slapping a child, hitting with a stick or using any other form of disciplining that can

injure a child or cause emotional abuse.

Itorking y,ith childryn means being engaged in an activity rvith a child where the contact would reason ably be expected as a

normal paLt of the activity and the contact is not incidental to the activity. Working includes volunteering or other unpaid work.

Roles and Responsibilities:

TSSS will respond to a1l child abuse concerns keeping the lbllowing principle in rnind:

l. Saf'ety and security of the child is paramount. Hence, all steps necessaly would be ensured by TSSS

Z. All luLther steps t0 address the child abuse concerns would be in the best interest of the child.

3. All investigation into suspected or actual child abuse cases would be strictly confidential and, on a need, to know basis.

All TSSS staff are Lespolsible for adhering to this policy. Establishing clear governance and accountability mechanisms is critical to

successful implementation. 'lherefore, the policy will be owned by the 'Administration 'and the President will bear the ultimate

responsibility, as delegated by the Board, fbr its overall implementation.

AllStaff

Each member of the $all agrees to farniliarize themseh,es ri,ith this polic,v and complv i,vith fu1l,v ivith its standards and its chapteL of code of

conduct specificallv. Stallare required to be arvare ofrisks to children and be vigilant. Staffare also responsible to reporl any concern

abogt the safety of children as per the reporting procedure in Annexr:re 1 and to participate fully in any safeguarding inquiry if
Lequested. Furthermore, staffare to participate in annual trainings on child safeguarding.

Board Members

Board menbers will be briefecl on the implementation of the policy at all levels of the organization. The President willbe

accountable for the overall implementation of the policy and regular submission of reports 0n progress. Boatd mernbers have the

final sign-ofTon the policy.

Presidcnt

'fhe PLesident, assisted by the Secretary and Program Coordinator, will manage the process of implementation and will report

Legularly on progress to the Board members and to staff.

Nlanagernent

Management includes President, Secretary, Unit in-charges, Heads of Prograrns and those with supervisory responsibilities. They

are responsible for the promotion of good practice supporting the safeguarding of children within their programs and ensuLing

statf compliance with this policy.

Programme staff

Programme staffs are responsible fbr the promotion of good safeguarding practices in their fields.

Secretary

lhe Secretary is responsible fbr the management of the reporting procedure, This includes regular monitoring or Lepotting channels

and lollowing the steps of the reporting procedure including the reporting framework. The Secretary commits to responding

appropriately and ref-enlng sat'eguarding concelxs promptly to the relevant authorities as required. The Secretary will

participate in specific trainings to be able to lirlfill her role appropLiately.
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Prevention

Prevention is the comerstone of the protection and safeguarding of children. TSSS commits to preventing harm to children

through the following aleas:

Risk Assessment and Nlanagement

TSSS regularly canies out risk assessments with its staffing, programming and operations and develops appropriate actions to

manage identified risks. A format that can be used for activity related risk assessment is provided in the Annexure.

Child*afe recruitment

TSSS recognizes that creating sal-e environments lbr children starls with the appointment of suitably qualified staff who have the

needed competencies to carry out their duties in and elI'ective and safe manner. The stalf recruitment processes in TSSS airn to be in

the best interests of children and will reflect our commitrnent to protect children and prevent abuse.

i. A11 the applicants will be required to undergo relevant vetting processes (which may include criminal background checks)

and the staff r.r'ill sign a declaration stating that there is no known reason 0r event that would render thern unsuitable for the post

etc.

ii. Applicants will also be required to submit the names of two referees who wil1be asked to provide references, including the

releree's considered view on the candidate's suitability to be in contact with children.

iii. The successful applicant will only be oflered a position subject to (a)suitable references; (b) proof of qualifications;(c)

relevant clearance procedures and(d)positive proof of identifi cation.

Code ofConduct

TSSS cornmits herself to creating and maintaining an environment which promotes its core values and prevents abuse ald sexual

exploitation. TSSS's staff, units and padners are expected to contribute to building a harmonious workplace based on team

spirit" mutual respect and understanding. A11 staff and parlners are expected to uphold the dignity of those we serve, by ensuring

that their personal and prol'essional conduct with clear boundaries, is of the highest standard at all times in a manner
consistent with their role as TSSS representatives and a positive role model to children.

TSSS strongly condemns allkinds of physical, sexual, emotionalor psychological abuse and exploitation. These constitute acts of
gross misconduct and are therefore grounds lor termination of eilployrnent. All relevant legal steps will be taken coresponding to
the legaland social conditions ofthe iocal situation.

All those covered by the policy commit to respecting, promoting, upholding and protecting, at alltimes, the rights of the child asset out

in the UN Convention on the Rights ol the Child and in Indian legal and other instruments as applicable. Anyone lbund to be in breach

of the code of conduct will be subject to disciplinary action, up to and including dismissal or termination of employment.

Following practices will be upheld by TSSS at all tirnes:
. Aiways treat children with respect regardless of-their sex. ethnic or social origin, language, religious or other beliefs,

disahility, sexual orientation, gender identity or other statlrs.

. Use language or behavior towards children that is at all times appropriate and in no way harassing, abusive, sexually
provocative or demeaning.

. E,ncourage children to share their opinions and experiences and listen to them attentiveiy.

' Do not show favoritism towards any pailicular child or children. Giving gifts to select children is not allowed, unless there are

any specific grounds lbr it and this has been cleared by senior authority in the organization.

' Sexual activity with children is prohibited regardless of the age of rnajority or age of consent locaily. Mistaken belief
regarding the age ofa child is not a defense.

' Engaging children in any form of sexual activity, including paying for sexual seruices is unacceptable. This includes getting
sexualfavors in exchange of assistance that is due to them.

' Wherever possible, ensure that another adult is present when woLking in the proximity of children.

' Children should not be asked or invited into personal spaces/homes unless it is absoluteiy necessary and should be
accompanied by a senior authority.

' In appropriate use of any computers, mobile phones, video/digital cameras orother electronic devices, includilg to
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access, view, create, download or distribute online sex abuse images of children, is prohibited.

. physical pgnishment or discipline or use of inapplopriate physical force of any kind towards children is prohibited.

. The use of children for domestic or other labor is prohibited since it is inappropriate for the child's age or developmental

capacity; interferes with the time available for education and recreational activities: or places him oL her at significant

risk of injury, exploitation or abuse.

. lnmediately report any concerns, suspicions, incidents or allegations ofactual or potential child abuse or any breaches

of this policy in accordance with appropriate Procedures and to the Secretary of TSSS.

. TSSS's staff rnust comply with a1l relevant couutry's legislations, for example, The Juvenile Justice (Care and Ptotection of

Children)Act. 2015, The Chiid and Adolescent Labour (Prohibition and RegLrlation)Act 1986, The Bonded Labour System

(Abolition) Act,lg76including various provisions regarding childLen in Indian Constitution. Various International instruments

like LNCRC Convention on the Rights of the Child, United Nations Rules tbr the Protection of Juvenile Justice.l 985 fthe Beging

Rules) and Unitecl Nations Rules for the Protection of Juveniles Deprived of their Liberty (1990) and others be complied

lvith.

lhe basic guidelines foL interacting with children in this code of conduct apply to donors and visitors as well as any other adult who

engage with children through TSSS and all its uni*.

Personal conduct outside rvork or engagement witlt TSSS

Actions raken out side working hours that are seen to contradict this poiicy will be considered a violation of the polici', TSSS

employ'ees aLe required to adhere to the Principles of the Child Protection policy both at work and outside work. Commonsense will

prevail in applying this to stalf s private lives.

Training and staff Development

Awareness and sensitization: For the policy to be well understood and efl.ectiveiy implemented, it is essentialthat there

are high levels ofawareness and knowledge regarding the policy and that staffand others are clear, confident and competent inputting

the policy into practice, TSSS therelbre commits to:

. Disseminate and promote the policy in a range of ways. Copies of the policy will be made available and accessible to all

stakeholders both in hard copy and electronically.

. Produce local language versions so that the policy is understood by alI relevant parlies.

. The development of an open and responsive culture in a1l TSSS and units' plogrammes and within the

comntunities we work with, that is essential lor saf'eguarding children. We as an organization and as individual co-workers

need the courage to break the silence and taboo ofdiscussing child abuse.

. A reporling procedure will be provided to ensure that any breach of the policy will be dealt with in inappropriate maruler and

pretention illegal frameworks.

. RegLrlaL briefings and tt'ainings wili be provided and it will be incorporated into standard induction processes for all staff.

OLientation and training on the policy will be compulsory and will be carried out annually. Newly recmited staff will receive

induction sessions on the policy within a week ofjoining and will participate in the next available training.

. FLrrtheL training will be provided for staff with specific responsibilities under this policy. These groups would include

anyone lvorking directly rvith children. Training will be provided to managers and staff designated to receive and respond

to complaints and protection incidents will supporl those stalf in making effective and appropriate responses.

. hi villages and Home lbr Girls in Distress, the children will be made aware of the provisions of the policy.

lT and 0nline Srfetl'

. TSSS will conduct workshops to make parents, staff and children aware of the sensitive and in appropriate contents

such as pomography, violence and self-harm, iilegal content (including obscenity, sensitive language etc.) that children may

i'ace while accessing the internet or comrnunicating with people online.

. TSSS will create awareness among the parents, guardians and children about the chances that while playing online games or

using social media, children may be lured into online relationships or be enticed or blackmailed lbr sexuai favors or share

intimate images and that they nay become viclims of cyber buliying and cyber stalking, online threatening, non-consensual

poLnography etc. so as to ensure safety ofchildren accessing internet.
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. TSSS/ICEC will guide staff in undersranding the boundaries 0f their ellgagement with children Over mobile and i

Any violationVunprofessional conduct will be taken seriously'

Chikl'safe Communication

The public use 0f images and stories of chiidren can pose potential protectlon-reiated risks to them' It is therefore imporlant to have

the child,s best interests at hearl when using tt,.iri*ugr, ,.d stories, This entails respecting,their dignitl' and rights' including the right to

prir,aci, and theiL Liglit to be heard. consent should ahi,a,vs ie gained betbLe iaking images of children' TSSS staff should ensure that:

, An,v images taken are approved by the parents or those Lesponsible for the children and that the staff have gained the written

or verbal corsent ofchildren and their caregivers;

.Imagesorstodesdonotrevealtheidentityorlocationofthechild;

.Careistakentopreservetheidentityofvulnerablechildren;and

. lmages depicting children that are taken during site visits are not used on staffs personal social media accounts'

N{ore clctailed guidelines on the use of images and stories o1 children are found in Annex III'

Reporting antl Respontling to Child Safeguarding Concerns

TSSS is committed to responding to all reports of indications, including rumors, that suggest a child may be harmed or at

risk of harm. The safety tt.Utalt.r) must be of paramount concern at all tirnes'

The secretary ofrssS is respolsible for ensuring that the reporling procedure outlined below is followed, so that suspected cases of

aSuse and/ or breaches ofthe Child protection p-otl.y uy the staflare responded to appropriately and refened promptly to the

relcvant authorities as required.

. The Secretary will receive all repofis, through email (tssste zpurg@gmail'com) telephone, in-person or ti1l'ough a

member of staff. The first information slroito be provided in - person 0r over telephone to the President and Director

concerned as early as possible and latest within a maximum of 4 houri of the incident. written information should be provided

within 24 ho,rs. Immediately upon receipt of the information, the Director will notify the child Protection committee of

I SSS and proceed with the necessary actions that will ensure that incidents are dealt with appropriately'

. The tirst step ofany reported incident is to ensure the safety ofthe child(ren) concerned'

. A11 rhe repofis and cqncerns should be recorded using the form in Annex L The Executive Dilector will be responsible lbr

gathering information.

. No person rvho makes a repor.t in good faith will be subject to retaliation. Reporls can be made 0n anonym0us basis also'

. lnvestigations will be handled by the Secretary and a designated team (known as child Protection management comfirittee)

cornprisi*g of a professional lawyer, 2 social workers, tairly and consistent with the principles of naturalju$ice (i'e' rule against

bias and the Light to affaiL hearing). The chiid protection committee can be put in place for a period of three years by the

Management. This will ensure continuity, The members can be retained lbr another term as well. Investigations will be

objective, transparent, and will be guidei by extemal prolessional expertise and support when required' In instances of

suspected se"ual abuse or other serious violatitn, the inveitigation team lvill guide the secretary in ir-rforming the police and

iniiiati,g due processes. The entire process wiil be rveii documented.

. Disciplinary measures such as suspension, termination and also legal action will be taken as a consequence of the

breach of the policy where rvarranted. It will be pLoportionate and justiliable to the nature of the breach. Situations will

be reviewed on'u rurr-by-case basis prior to applying ,uritionr proportionate to the breach. in case the abuser is associated

with an institution/body/organization - they will be lnformed. Ties/contracts may be discontinued in case of no action on

theiL par1. If the person who violates some provision of the Policy is a staff of Nofih East Diocesan Social Service Society' tire

pare,t body or isSS, the matter will be ,eierred to the administration and action will be taken as peL the policy of the TSSS' The

Secretary rvill be lrindtul in situations where legal pLoceedings have been initiated and cooperate as needed. Also, here, the

decisions of the court/special courtlChild Welfare Committee will hold greater bearing.

. The reporting mechanisms and referral pathways will be wideiy publicized and accessible.

Reporting Fornrut for ISSS Stalis given in Annex I'

Implementation, Monitoring and Reviclv of this Policy
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TSSS will ensure that imple,rentation of the child protection Policy is s,bject to regular monitoring and will review the policy

every three years (although changes *ray 
!e 

,r.i, pri., t" for,ral ,"ri.*, stroutd ligal, policy or practice changes suggest

this is necessary). Resources requiLed (hu',ran, financial ancl time) to support the implementation ol this policy will be made

available on aYearlY basls'

A child Safeguarding/protection 
policy Monitoring Te*rplate given in Annexrire v will be used to assess the implementation of

the poricy annuairy. d;i;;-y ortn. so.i.ty ,rr.LLrr. resp"onsibre for timely update of the remprate.

Reports on progress towards fulr implementation of the policy will be presented by the President to the Board on an annual

basis. These rep.fis will include updates and a summa,y of progr.rs as well as key successes. challenges and obstacles to

impiernentation. The reports wili also mrr,,a. ury rrr:.u.t',r, oirnJpoil.t,subsequent actions and outcomes so thatthe nature and

irequency oiprotection inriO.nt, can be monitorri 0," time and identified gaps responded to'

Anner 1: Chiltl Protection Polic"r reporting and recording format

Part I - About Yau (lnfotmer)

Name:

Your Role in TSSS'....

Details of any other oLgaltization involved"

Your le lationship to the concerned child' " '

(your identity as an informer will be kept confidential. In spite of that if you may, for personal reasons, not want to disclose your

identitir. you are 
"q""tJlo 

tooperate tutt5' in sharing the lest of the lbllowing information')

Purt II- Ahottt the child Sex" " '

Who tloes the child 0r you1lg person live with?"""

Port lll - About Yottr concer't

please give as much detail as you can regarding youl concem ofabuse or danger to a child'

E.g. of details could be related to;

a) Did the child disclose abuse?

b) Was abuse observed or susPected?

c) Nature of concerns/allegation

d) Date, time, & place o1'any incident(s)

e)0bserr,ationmadebyyou(Chilrl'sEnrotionalstatus,physicalevidence)

f; Write down /share exactly what the child said and what you said

g) Any other relevant information

8

h) Were other children involved, aware?

Address....



G$Eh
i) Have you reported this to the parents or caregiver or any other child protection personnel or agencies?

j) Time and date of rePorting

k) Person(s) to whom report was made

l) Advice given

m) Action taken.

I



d*x*sfTi
tr;:. .a"

Alleged Perpetrators details: (complete as much as possible if known)Name:-

N

AdcL'ess/Cunent Location: , Language/spoken:-Age:-

Sex :--Reiationship to victirn :----..--

Any of the details (including physical description):

CLulent Salety of the child? (Include any imrnediate safety concerns such as access of perpetrator to the safety within the

family. any emergency needs)

Has any emergency medicai or other support been required? If so, what was provided, rvhen and by whom?

(lnclude any immediate safety concerns such as access of perpetrator to the safety within the family, any emergency needs)

Does the reporl of presentation of the child (if preselt) sLrggest emergency nedical attention is needed?

Who else knows? (e.g. other agencies. lamily members, other individuals) Actions taken to date? (e.g. relerral to the

police. social welfare etc.) Completed by (ttamg irnfuign)i
DaIe

Si-qned off by
(reoofier): Date

10
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Annex II: Declaration for Staff nnd Consultants of TSSS

Tobe appendedto contract ofemployment or consultancy

. I have read and understood TSSS's Child Protection Policy and accompanying Procedures and Guidance.

, I agree to abide by TSSS's Child Protection Policy and Procedures.

. i a]so declare that I have disclosed to TSSS any issue which could give rise to any child protection concem-real or

perceived-regarding my suitability for employment or consultancy. I confirm that I have no criminal prosecutions

pending, nor hive I bien previously convicted ofany offence involving inappropriate conduct with children.

. i undeistand that any violation ofthe Code ofConduct or other provisions ofthe Policy will lead to consequences

including suspension, termination and legal action where warranted.

Name: Designation: Date

Signature

Declaration lor Yisitors" Donots and 0thers Engaging rvith Children through TSSS

I have read and understood:

TSSS's Child Protection Policy (in full_Code of Conduct with Children_ (Please ptLt a tick mark on the

option)

I agree to abide by the same. i understand that any violation of the same can lead t0 consequences including legal action where

warranted.

Name: Designation: Date:Signature:
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Annex III; Guidelines for using images of children Bisla

The public use ofimages and stories ofchildren poses potential protection-related risks such as

. images containing personal information can be used as a means of identifying children, making contact with them at a

distance 0r even tracingthem to where they live.
. Images may be altered or adapted for inappropriate use.
. Displaying and using in appropriate images, stories etc.,or images and stories for which consent afld permission have

not been obtained is unethical and may lead to increasedorganizational risks, such as reputational damage. Hence

1. Personal infornation about a child (such as fuIl name and date of birth or fuIl names of family members) and

information that could be used to identifu his/her specific location within a country (such as village or community,

school, parish, etc.) should not be used, especially where this is linked to an image. The maximum information given

about a child should be fust name and name of the district in which they live.

2. Children that have experienced violence, exploitation, have been otherwise abused or are in some way particularly
vulnerable or at risk if identified, should not have their faces displayed or in any other way be represented in a way that

" may lead to their identification. In additiorl their real names should be changed, and this change be indicated. Other
identifying details should also be changed.

3. Images of children in stages of undress should not present them in poses that could be interpreted as sexually suggestive
or in ways that irnpact negatively on their dignity or privacy.

4. All images and stories. along with accompanying details of individuals, should be used and kept according to relevant
data and privacy laws. It is recommended that:

a. Images are stored securely (e.g. lockable saf'e/cabinet, electronic files password
5. Protected, limited access etc.); and images are destroyed two years after the date on the consent form unless further

oonsent is agreed.
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6. The informed, oral or written (wherever possible) consent of the child and parent/guardian should always be

obtained before a photograph or image of a child is taken and used, and its intended and/or possible use(s) explained.

The implications of using images, including risks and possible negative colNequences, especially where images

used on websites should also be fully explained. Child-friendly consent forms should be used for obtaining consenl

from children and, where possible, the child and family should be shown the image before it is published. The consent

form given below shallbeusedforgettingconsentfromconcemedpersonsandtheformsshouldbe docurnented in Unit
offices and scanned copy sent to TSSS Office at tssstezpur@gmal.com

CONSENT FORMAT FOR NARRATIYES/CASE STUDMS, PICTURES, AUDIO &YIDEO

We request your petmission to interview and take photographs, videos and audio. The material may be used intemally
(within the oryanization) and externally (with those who support us, in website or in some publication). We would like to assure

you that the words, images, audio and video will always be used only after careful thought and in a respectful manner. If you
agree, please provide your signahne or ttrumb print as indicated below.
I understand the information provided to me. I give my consent for the following to be used by the organization. (Please place a
tick mark on the categories as needed.)

My story/comments in words....... Photographs Video...... Audio.

Name of the person:

Address:

Giving consent for self.
categories as needed.)

Giving consent for child/children...... (Please place a tick mark on the

I f giv in g t' on s ent .for chikil chil dr en

Name of the child/children:

Relationship with child/children:

Signature/thurnbprint: Date:
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1. GroLrp photographs: as with individuai photographs, it should be explained to the group what the photographs wili be used for

and consent sought f}om individuals in the group. Any individuals who wish to opt out should be allowed to do so.

2. Generalphotographs:wliere using images of children in crold scenes where it may be difficult or impossible to get consents,

the following should be taken into consideration:

' Would the children attending the event expect photographs lo be taken?

' \\rould children in the photograph probably consider themselves to be in a public place, with no expectation of
privacy?

. Is it unlikely that anyone would object to the photograph being taken? (An individuai could be in a public place but may

not want any images of them being used.)

Where photographs are being taken at a planned event, as far as possible individuals should be told in advance that cameras

will be used and how the photos will be used, in order that they can opt out ofthe event or notify organizers that they donot

wish to be featured in any photographs

_Guidelines for.usq of photographers/rvriters contge ted.,PJl J$S!

3. lndependent photographers and writers commissioaed by TSSS are considered as contractors/consultants and as such are

sLrliect to the policy.

BeQorting concerns

4. Concems regarding inappropriate use of the images of children should be reported to the Secretary as detailed in Chapter 3

of this policy.

Annex IV: RISK ASSESSMXNT T00t SAFEGUARDING CHILDREN

Risk Assessment Tool Components includes:

l.Hazard ldentification: Identify potential hazards or risks that could harm children, such as physical, emotional, or sexual

abuse, neglect, or exploitation.

2. Risk Assessment tool: Use a tool to assess the likelihood and potential impact of each identified hazrd, and prioritize
risks accordingly.

3. Vulnerability Assessment: Consider the vulnerability of children, including their age, ability, and circumstances, to
determine the level of risk.

4. Control Measures: Identify control measures to mitigate or eliminate the risks, such as training staff, implementing
policies and procedures, and monitoring activities.

5. Review and tJpdate: Regularly review and update the risk assessment to ensure it remains effective and relevant.

1he lbllowing process categorizes events iu to three types, based on the anticipate audience/activities profile:

Definitions:

LilGI l=Significant risks warranting serious attention

N4EDIITM = Less significant but could still be disruptive and result in upset or have the potential for escalation, should they
occurl

LOW = Risks that are unlikely to occur and are of relatively low significance but still require monitoring as may have potential
to escalate in likelihood and/oL impact

Green indicates (Low risk) an adultorientated event that is not designed to attract children. The audience profile rvould
predominantly be adults with a limited number of accompanied children, if any, attending. It is recommended that events of
this lype should have, as a ininimum, the tvpe of basic saf.eguarding measures set out below,

14
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Yellow indicates (Medium risk) an event that is designed to atfiact a mixed audience, including families and unaccompanied

children. It is recommended that this type of event should have safeguarding measures that are enhanced by the function of
designated child safeguarding focal point.

Red indicates (High risk) events are designed to athact children and families and may attract unaccompanied children. They may
involve the provision of children's recreation, tutoring, or activities involving one to one unsupervised contact with staff, or
activities involving other superuisory duties. It is recommended that this type of event should have an enhanced level of
safeguarding measures including the assignment of Children's Safe guarders.

EXAITPLES OF NSKAND RISKMANAGEMENT MEASURES

15
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Legal pLoceedings stattrs (as relevant):

Aur niw'continuing need:

Aciion taken against perpetlator/s:

Name of Person filling section3:

Signatule:

Date and time:

Termination of inputs and support (Closure)

Date: Wiro took decision:

Status of child inciuding in terms of safety and wellbeing:

Name of person filling section4:

Signature:

Date and time:

Conclusion:

every child.

Ekka, TSSS,

. Director /Secretary

Director ;

Tezpur Soeial Service SocietY '

Bishop's House, TezPur
SonitPur, Assam 23

;tion of policy, Tezpur social service Society reaffims its commitment to ensuring the protection, safety and
Through this Child Protet

wellbeing of all children ,itt *t o* *.'*oi. 
-gi 

irnpi.m*tlng robust safeguarding measures and promoting a culture of

transparency and accountability. TSSS strives to create a secure and nurturing .nuiion*.ni that supports the holistic development of

TezPur
SgrfrPur
$ssam)

*

SER


